AHHOTAIIMA K PABOYEM ITPOI'PAMME JUCILIUTIIAHBI
«MHpopManMOHHbIE TEXHOJIOIHH B MEHEIKMEHTE»

110 OCHOBHOM MTpo()eCCHOHAIBHON 00pa30BaTeIbHON ITPOrpaMmMe 10 HaMPaBIECHUIO MOTOTOBKH
38.03.02 «MenemxmeHT» (YpoBeHb OakanaBprara)

Hanpagaennocts (mpouiib): YipaBieHre MaJlbiM OM3HECOM

OO0mmii 00bem qucuunIuHbI — 5 3.€. (180 yacoB)

®opMa NpOMeKYTOYHOM aTTecTaly — DK3aMEH.

B pe3yabTrate oCBOeHMS JAUCHMIUIMHBI Y O0y4YalIIUXCH JOLKHbI ObITh c(OPMHUPOBAHBI
KOMIIETCHIIHH C COOTBETCTBYIOIINMHU HHIMKATOPAMH MX AOCTHKCHHS:

- OIIK-2.1: CnocobeH ocyuiecTBIATh COOP NaHHBIX AJISL PELICHUS YIIPABICHYECKUX 3a/1a4;

- OIIK-2.2: OcymectBisier 00pabOTKYy ¥ aHaIW3 JaHHBIX C MCIOJIb30BAaHUEM COBPEMEHHOTO
MHCTPYMEHTapHus;

- OIIK-2.3: CrnocoOGeH NpuMeHSTh COBPEMEHHBIE NHTEIIEKTyalIbHbIE HHPOPMAIIMOHHO-aHATTUTHUECKHE
CHCTEMBI JJIsl PELICHUs YIIPABICHUECKUX 3a]a4;

- OIIK-5.1: Mcrionb3yeT coBpeMeHHbIe MH(POPMAITMOHHBIE TEXHOJIOTUU U MPOTPAMMHBIE CPEJCTBA TPU
peneHnH mpopecCUOHANBHBIX 3a/1a4;

- OIIK-5.2: CnocobeH oCcylIecTBIATh YIPaBICHUE U aHAIU3 KPYITHBIX MAaCCUBOB JIAHHBIX;

- OIIK-6.1: JleMOHCTpHpYET 3HAaHHE IPUHLUIIOB COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTUH;

- OIIK-6.2: Hcnomb3yer CcoOBpeMEHHbIE WH(POPMAIMOHHBIE TEXHOJIOTHH JJIsi PEIICHUs 3aaad
poeCCUOHATILHOMN IEATEIbHOCTH;

Conep:xanue TMCUMILUITUHBI:

Jucuunnuna « MHdopMannoHHble TEXHOJIOTHH B MEHEPKMEHTE) BKIIIOYAET B Ce0sI CIEAYIONIUE pa3/Ieibl:

®opma o0yueHus 04HO - 3a04Hasi. Cemectp 1.

1. OcHOBHBIC TOHATHS M METOAbI HH(POPMALMOHHBIX TEXHOJIOT Wi, IPUMEHSIEMBIX B MEHEIKMEHTE.

Pemenue ynpaBineH4YecKMX 3agad, C  KCIOJNb30BAaHHMEM COBPEMEHHOIO HMHCTPYMEHTapus W

HHTEJJIEKTyalIbHBIX HH(OPMAIIMOHHO-aHATUTUYECKUX CUCTEM.

Knaccudukanus nadopmarun. CoiictBa nHpopmanuu. M3mepenne konndecTsa HHPOpPMAITUH.

CrniocoOsI 1 MeTOIBI cOOpa, epeiayi, HaKOIJIeHHsI, 00pabOTKU U aHaM3a JaHHbBIX.

CoBpemenHble MH(GOPMALMOHHBIE TEXHOJOTHMM M MPOTPaMMHBIE CpPEICTBA, BKJIIOYAs YIpPaBJICHUE

KPYIHBIMU MacCHBaMH JIJAHHBIX M UX UHTEJUICKTYaIbHBIN aHAIIN3.

2. OnepauuMoHHbIe CHCTeMbl H KOMIbIOTepHble ceTH. OCHOBHbIe TpeOoBaHUSI MHGOPMALMOHHOI

oezonmacHoctu. Omneparmonnas cucrema Windows. Omnepamuun ¢ daitmamun B Windows. ®aitnoBblid

MeHekep Far Manager.

MeTtopl 101b30BaHMSI HHPOPMAIIMOHHBIMH CIIPABOYHBIMHU M TOMCKOBBIMHU CHCTEMaMH, UMEIOIIUMUCS B

cetu Untepuer. Ilopran Tocycmyr P®. Meronsl mouncka u oOMeHa uH(oOpMammeid B TI00ATBHBIX

KOMITBIOTEPHBIX CETSX.

OcHoBHbIe TpeOoBaHMs HH(POPMAIIMOHHOW Oe3omacHOCTH. TeXHHUUECKHWe W TMPOrpaMMHBIE CPENCTBa

3amuThl HHGOPMAIUU MPU paboTe ¢ KOMIBIOTEPHBIMU cHcTeMaMu. [IporpamMmmHbIe CpecTBa 3alUThl OT

KOMIIBIOTEPHBIX BHUPYCOB. [IpaBoBasi OTBETCTBEHHOCTh 3a HapyLIEHHE MpPAaBUJI M HOPM IOJIb30BAaHUS

HNuteprerom..

3. Jlormyeckue u apudmernyeckue ocHOoBbl IBM. CnocoObl KOTUPOBaHHMS U IPEACTaBICHUS

nH(pOpMaIK B KOMITBIOTEPE.

OcHoBHble TOHATUS anreOpsl joruku. basoBbie oneparuu. Cucrembl cuMciaeHus. Apudmernueckue

NEHCTBUS B MO3UIIMOHHBIX CUCTEMAaX CUMCIICHHUS..

4. TexHoJioruss 06padoTku TekcToBOI HHPopmanuu. OducHoe nporpaMMHoe obecrieuenue. Tumnonas

CTpyKTypa unTepdeiica opucHOM MporpaMmel.

Hasnauenue u wuHTepdeiic TekcroBoro mporeccopa. OOmuMe NPUHIUIBI PabOThl C TEKCTOBBIMHU

MPOLIECCOpPaMHU.

PengakTupoBaHue TEKCTOBOTO JOKYMEHTA: BBOJ TEKCTa, BBIACICHHE HEMOCIEA0BATEIbHBIX AJIEMEHTOB

TEKCTa, BhIpe3aHue, KOMMMPOBaHKUE U BCTaBKA TEKCTa, IIOMCK U 3aMeHa, MpoBepKa opdorpaduu.

dopMaTUpoBaHUE TEKCTOBOTO JIOKYMEHTa: (opMaTHpOBaHHME CHUMBOJIOB, (opMaTHpoBaHUE al3alleB,

oopMIIeHHE TEKCTOBBIX IOKYMEHTOB OYKBUIIEH, CO3/JaHKE CIIMCKOB B TEKCTOBBIX JIOKYMEHTAX,



(bopmMaTUpOBaHUE CTPAHUI] TEKCTOBOT'O JIOKYMEHTA.

BcraBka n 006paboTka pa3IuyHbIX 0OBEKTOB B TEKCTOBBIA JOKYMEHT: aBTOPUTYp, TEKCTOBBIX d(PHEKTOB,
WJUIIOCTPALUi, ClIEUAIbHBIX CUMBOJIOB, CHOCOK.

Coznanue u popmatupoBaHue TabIUI B TEKCTOBOM JOKYMEHTE..

5. PaGora ¢ KOMOBIOTEPHbIMH Hpe3eHTamussMH. OOIIME NPUHLUUIBI CO3JAaHUS KOMIBIOTEPHBIX
npesentanuii. CTpykrypa npe3enTtanuu. Haznauenue u naTepdeic nakera moaroToBKM KOMIBIOTEPHBIX
MIPE3EHTALIUMN.

[ToaroroBka K CO3/IaHUIO KOMITBIOTEPHOU Mpe3eHTaru. Pa3paboTka KOMIBIOTEPHOW MPE3EHTAIlN U €€
nemoHcTpauus. llpumenenune »53¢@exkToB aHMMauMM B KOMIBIOTEpHOH mpe3eHTauuu. PaspaboTka
VHTEPAKTUBHOW MPE3EHTALUY. .

6. DaexTponHblie Tabauubl. Hasnauenne u unTepdeiic snekTpoHHONW Tabmuipel. OOLIMEe MPUHIUIIBI
PpaboTHI € ANIEKTPOHHBIMU TAOJIUIIAMH.

BBon nannbIx B siueiiku. @opmarupoBanue siueek. BBoa u penakrupoBanue Gopmyn. Aapecarus sdeek.
[TocTpoenue quarpamm pa3iIuyHbIX TUIIOB B 3JIEKTPOHHOM Tabnule.

Hcnonb3oBanue GyHKIUI pa3IUYHBIX THUIOB B pacyueTax: MaTEeMAaTHYeCKUX, CTATUCTHUYECKUX,
jorudeckux. VMcnonap3oBaHue 3JI€KTPOHHOM TAaOIUIBI ISl MATEMAaTHYECKMX U SKOHOMUYECKUX PacueToB
(o 3aaHHBIM opMyIaMm).

CopTtupoBka u priibTpanys JaHHBIX B 3JIEKTPOHHOU Tabmiuie. Vcnonp30BaHue dIEKTPOHHOM TaOIHIIBI B
KauecTBe 0a3bl JaAHHBIX.

AHanu3 1aHHbIX U (UHAHCOBBIN aHAJIU3 B AJIEKTPOHHOMN TaOJIHIIE..

Pazpaboran:
JOLIEHT
kadenpsl [IM A.N. ITorynmuuk

[IpoBepuin:
Hexan ®UT A.C. ABneeB



