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110 OCHOBHOM MTpo()eCCHOHAIBHON 00pa30BaTeIbHON ITPOrpaMmMe 10 HaMPaBIECHUIO MOTOTOBKH
09.03.03 «IIpuxnagnas uHpopmatukay (ypoBeHb OakagaBpuaTa)

Hanpagaennocts (mpopuasb): [pukiannas nuapopmaTika B SKOHOMHUKE

OO0mmii 00bem qucuunauHbI — 3 3.€. (108 yacos)

®dopmMa NpOMeKyTOUYHOI aTTecTAMU — 3a4eT.

B pesyabrare ocCBOEHHMA JHCUHUILIMHBI O0YYaIOIIMHCH JO0JKeH 00JaJaTh  CIeAyILIHMH

KOMIIeTCHIUSIMU::

- OK-6: cnoco6HOCThIO pabOTaTh B KOJUIEKTUBE, TOJEPAHTHO BOCIIPUHUMAs COLMAJIbHbBIC, STHUYECKUE,
KOH(ECCHOHATILHBIE U KYJIbTypHBIC Pa3IHUus;

- OK-7: crtocoOHOCTBIO K CAMOOPIaHU3aluU U caMO00OPa30BaHUIo;

- OIIK-3: crmocoOHOCTBIO HCIIOJIB30BATh OCHOBHBIE 3aKOHBl E€CTECTBEHHOHAYUYHBIX AMCUMIUIMH H
COBpEMEHHBIE  HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHH B  MpodeccruoHaIbHOMI
NeSITeNIbHOCTH;

- OIIK-4: criocoOHOCTBIO pemniaTh CTaHAApTHBIEC 3a/1a4d MPOodEeCCHOHATBHON NESTEIbHOCTH Ha OCHOBE
nHPOPMAIMOHHON W Oubimmorpaduyeckoil  KyJabTypbl C TIpUMEHEHHEM HH(OpPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHH U C YyYeTOM OCHOBHBIX TpeOoBaHUI HHGPOPMAIIMOHHOMN
0e30IaCHOCTH;

- TIK-7: cnocoOHOCTBIO TPOBOAMUTH ONMHMCAHWE TPUKIATHBIX MPOLECCOB M HHOOPMALKUOHHOTO
oOecrnieueHus peleHusl IPUKIIaJHbIX 3a1a4;

Conep:xaHue TMCUMILUTHHBI:

HucuumuinHa «OducHble nH(POPMAIIMOHHBIE TEXHOJIOTUI BKIIIOYAET B ce0s1 CIeIyIOIINe pa3/iesibl:

®opma o0yuenus 3aounas. Cemectp 1.

1. HousaTusa uHdopmanuu U UHGOPMANMOHHBIX NpoueccoB. KoHuenuu noHuManus WHGHOPMALIUU.

®opmbl cyliecTBOBaHUS MHGOpMAIUK, €€ OCHOBHbIE onpezaeneHus. CBoiicTBa nuHpopmanuu. JJokymeHt

KaK HOCHUTEJb U UCTOYHHMK MH(opMarun. [loHsTHE, CTPYKTYpa U CBOWCTBA MH(DOPMAITMOHHOTO IpoIecca.

Knaccudukanmst u cnocoOsl mpeacTaBieHnss HHPOPMAIMOHHBIX mporieccoB. CoBpeMEHHBIE TPOOIEMBI

U poBU3ALMH O0IIECTBEHHON JEATEIbHOCTH. .

2. NHpopMmanuoHHBbIE TEXHOJIOTMM KAaK CPeACTBO peaju3alud HH(OPMAIMOHHBIX IPOLECCOB.

[TonstTne wuHbOpMaMOHHONW TexHONOTUU. OTINYMS TOHATUH HHPOPMAIIMOHHBIX TEXHOJIOTUH W

nH(popMalMOHHBIX cucTeM. [IpoOnembl BHeApeHUs HMHPOPMALMOHHBIX TEXHOJOTMM B OpraHU3alUu.

Bunbl uHGOpMAIMOHHBIX TEXHOIOTHUH. .

3. HHpopManmoHHbIe  TeXHOJIOTHMM  CO3JaHUS  TeKCTOBO-TpaduYecKUX  JAOKYMEHTOB..

I'ocynapcTBeHHbIE CTaHIAPTHI, PErIaMEHTHPYIOMUI 0pOpMIIEHHE TEKCTOBBIX JOKYMEHTOB, B TOM YHCIIE

I'OCT 2.105-95 ECK/I. O6miue Tpe6oBaHMsI K TEKCTOBBIM IOKYMEHTAM.

Hasnauenme u OCHOBHBIE (PYHKIIMHM TEKCTOBBIX DPEJAKTOPOB M TEKCTOBBIX MpoleccopoB. MHTepdeiic

npwioxkeanss MS Word 2007. BBog W KOppeKTHpOBKa TEKCTOBOW WH(popManuu, (GopmarupoBaHue

mpudra u ad3aneB. PopmaTupoBaHHE CTpPAHUIIBI (OPUEHTALMS, IO, KOJOHTUTYIBI, HyMmepaius).

Pa6ora ¢ Tabmunamu. CHOCKM 1 cchUIkU. PaboTta ¢ rpaduaeckuMu 0ObeKTaMu (CXEMBbI, PUCYHKH H T.II.).

ABTOMAaTHUYECKOE CO3/IaHUE COACPKAHUA TOKYMEHTA. J[OMIOIHUTENbHBIN CEPBUC. .

4. UndopMannoHHble TEXHOJOTHH CO3JAHUSl PACUYETHO-AHAIUTHYECKUX JAOKYMeHTOB.. [loHsTue,

Ha3HAYeHHE W OCHOBHbIE (YHKIMHM 3JEKTPOHHBIX Tabmun. WHrepdeiic npunoxenus MS Excel 2007.

Hacrtpoiika BHemHero Buaa paboumx nucToB TaOmuipel. CriocoObl BBOJA NaHHBIX, (hOpMaTHpPOBAaHUE

JTaHHBIX U s4yeek. Pa3paborka Gopmyn u pelieHue pacdeTHhIX 3aaad. VHCTpyMeHTHl aHanmu3a Hu

MPOTHO3UPOBaHMA JaHHBIX. COPTHPOBKAa M (QUIBTpAIs JaHHBIX. 3aKpeIuieHHe o0JacTeld W 3amra

sueek. Pabora ¢ nuarpammamu. Co3fgaHue CBI3aHHBIX JOKYMEHTOB..

5. UndopmMauroHHbIe TEXHOJOIMH CO3AAHMS Npe3eHTauul.. [loHsATHE, Ha3HAYEHHWE U OCHOBHBIC

GYHKIUU TPUIOKEHUN NI pa3paOOTKu Mpe3eHTaluil. Jtanbl pa3paboTku mnpeseHtanuu. WuTtepdeiic

npunoxenns MS Power Point 2007. Beibop makera cnaiiga. Pabora ¢ TekcToBoit nadopmarueii. Pabora

¢ rpadukoil, pucyHKaMu, TaOnuiaMmu, ayauo M BupeouHdopmaimeil. HacTpoiika 1BETOBON raMMmbl

cmaiina. Hactpoiika 3¢ pexToB aHuMaIuu u nepexoja ciaiioB. Hactpoiika 31eMEHTOB HaBUTAITHH 110



npeseHranuy. Hactpoiika rmokasa npe3eHTanuu. .

6. OcHoBBI padoTHI ¢ HHPOPMAUMOHHO-TIOMCKOBBIMY U NMOYTOBLIMH cepBUcaMu B ceTu HTepHeT..
[lonarue, Ha3HayeHue U OcCHOBHbIC ¢GyHkiMH WHTepHer. IIpaBuna pabGoTel B HH(DOPMAIIMOHHO-
mouckoBbIX cucremMax Google u Yandex, noHsTHE peaeBaHTHOCTH Pe3yJIbTaTOB Moucka. OCHOBBI pabOTHI
B crnpaBouyHO-nipaBoBoii cucteme Koncynbrantllmoc. Hactpoiika mapameTpoB palGoThl 3JIEKTPOHHOTO
IIOYTOBOTO cepBuUca Mojb3oBaTess. [IpaBuna noBeneHUs NoOab30BaTENIECH B CETH U 3allUTa UHPOPMAIIHH..
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