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1. BUJ, TUII, CIITOCOBb u ®OPMA ITPOBEJIEHUSA IPAKTUKHU

Buna: YueOnasn

Tun: O3HakOMHUTENbHAS MPAKTHUKA
Cnoco6: cranioHapHas ¥ (WIn) Bble3HAs
dopmMa NpoBedeHHsI: TYTEM YEPEIOBaHMs C pealn3aliell MHBIX KOMIIOHEHTOB OOpa30BaTeIbHOM
MPOrPaMMbI B COOTBETCTBUH C KaJCHIAPHBIM yUeOHBIM Tpa)uKOM U YICOHBIM ILIAHOM

dopma peajM3alMU: TTPAKTUYECKAs TIOJITOTOBKA

2. IIEPEYEHDb IIVIAHUPYEMbBIX PE3VYJIIBTATOB OBYYEHUSA IIPU
MNPOXOXIAEHNU ITPAKTUKH

Komnerennus Conep:xaHue KOMIIETEHIIMH HNugukarop ConepxaHue HHAMKATOPA
VYcraHaBIMBaeT U MOANCPKUBAET KOHTAKTHI
Cnocoben ocymecTBiaTh | YK-3.1 P >
L obecrieunBaolye padoTy B KOJJIEKTHBE
COL[MAJIBHOE  B3aUMOJICHCTBHE U
YK-3 [Tpumenser HOPMBI COLIMAJIBHOTO
peaau30BBIBATH  CBOIO  pOJIb B - .
VK-3.2 B3aMMOJICHCTBUSA JUIsl peasIn3alliyi CBOEH poiu
KOMaHjie
B KOMaHJie
dopMynaupyeTr  UeIM  JIMYHOCTHOTO U
poQeCCHOHANBHOTO PAa3BUTHS M YCIOBUS UX
Cnocoben yIPaBISTh CBOUM 9
VK-6.2 JIOCTYDKEHUS], UCXOS U3 TEHJCHLUN pa3BUTHA
BpPEMCHEM, BBICTPaNBATh u 9
obmactn MpoQecCHOHATBHON JIESTEIFHOCTH,
YK-6 peanu30BbIBaThH TPaCKTOPUIO N
WHIMBUYJIFHO-JIMYHOCTHBIX 0COOCHHOCTEN
CaMOpa3BHUTHUS HA OCHOBE NPHUHIUIIOB
9 Peammsyer coOCTBEHHYIO IEATENBHOCTH C
00pa3oBaHMs B TEUECHHE BCEH JKU3HU . .
VK-6.3 Y46TOM JIMYHOCTHBIX BO3MOXKHOCTEH W/MiH
TpeOOBaHUH PHIHKA TPy
Crocoben aHAITM3UPOBATh u JemoHcTpupyer 3HaHUE HOpM
TIPUMEHSATH HOPMBI | oo 3 KOHCTHUTYLIIMOHHOTO, aJMHHUCTPATUBHOTO U
KOHCTHTYIIMOHHOTO, ' cIy)xeOHOro  mpaBa, OCOOGHHOCTEH WX
OIIK-3 aJIMUHUCTPATUBHOTO U CIy>KEOHOTO IIPUMEHCHHUS] HAa IPAKTUKE
npaBa B npodeccHoHaNbHON OcylecTBisieT  MOWCK WM QHAIU3UPYET
JCSITeTTbHOCTH; ucnojib3osars | OIIK-3.3 MIPaBOBYIO HH(POPMALIUIO B chepe
IIPaBOIPUMEHHUTEIBHYIO IPAKTHKY podeCcCHOHANBEHOM JIeSITeNbHOCTH
Cnocoben UCIIONIb30BaTh B
MPOQeCCHOHANBHON  JIESITENEHOCTH
MH)OPMaIMOHHO-
(opar Hcnons3yer nH(pOpPMaNOHHO-
KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTHH,
rOCYAapCTBEHHBIC 1 MyHUIINIAJIbHbIE KOMMYHHKALHOMHBIC TEXHOIIOTHH,
OIIK-5 yaap Y OIIK-5.1 roCy/AapCTBEHHBIE u MyHHULUIAJIbHbIE
MHPOPMaIMOHHBIE CHCTEMBI;
nH(pOpManNOHHbIE CHCTEMBI B
TIPUMEHSTH TEXHOJIOTUH .
po(eCCHOHANBHOM JIESITENEHOCTH
JIEKTPOHHOTO  TIPABUTENBCTBA U
MIPEAOCTaBICHUS TOCYNApCTBEHHBIX
(MyHHIMIIANBHBIX) YCIYT
3. OFBEM INPAKTUKH

OO0muii 00beM npakTuKU — 3 3.€. (2 Heenb)
@®opMa NPOMEKYTOUYHOM ATTECTAIUM — 3a4E€T C OLICHKOM.

4. COAEPKAHUE ITPAKTUKHU

Cemectp: 4

@®opMa NPOMEKYTOUHOM aTTecTalun: 3a4ET C OIICHKOM

Paznenn1 (3ranbl) NpakTuKu

Coneprxanye yrana npakmKu




1.IHCTpYKTaX MO TEXHUKE

6e3onacHocTh(24.)

2.AHanu3 HOpMaTUBHO-IIPABOBON COop, 06paboTka U aHANINU3 KOHCTUTYIIHOHHBIX,
JOKYMEHTAIUH B AJIMAHHUCTPATHBHBIX U CITYKEOHBIX HOPMATUBHO-IIPABOBBIX
poecCHOHANBHOM e TEIbHOCTH JOKYMEHTOB B PO(ECCHOHANTBHON ASITETbHOCTH
rOCy/IapCTBECHHBIX H rOCYTapCTBEHHBIX H MyHHUIIMITAILHBIX CITY)KAIUX, B TOM
MYHHIIMIIATBHBIX CITYKalIuX. {C YHClIe C UCTIOIb30BaHHEM HH(OPMAIIMOHHO-

AIIEMEHTAMH JICKTPOHHOTO KOMMYHHKAITHOHHBIX TEXHOJIOTHU, TOCYIAPCTBEHHBIX U
00y4YeHUs U TUCTAaHIIMOHHBIX MYHHIIUIIATBHBIX HHPOPMAIIMOHHBIX CUCTEM, UCTIOIb3YEMBIX
00pa3oBaTENbHBIX TEXHOJIOTHH } B IPO(HEeCCHOHATTLHOU NeSTEIbHOCTH TOCYIaPCTBEHHBIX
(464.)[2,4,5,6,7,8] MYHUITUTIATBHBIX CTY)KaITUX.

3.IlpakTtuyeckas pabora 1mo OcBoeHre HOPM COIMATTLHOTO B3aUMOJICHCTBUS C LIENBIO
W3YYECHUIO U aHAIHU3Y HOPM peanu3anuu cBoei ponu B komanae. DopmyaupoBKa 1enei
npodeCCHOHATIBHOMN I TELHOCTH JUYHOCTHOTO U MPOPECCHOHATBHOTO PA3BUTHUS M YCIOBUN UX
rOCy/IapCTBEHHBIX U noctrxeHus. 3yueHue u mpakTHueckoe MpuMeHeHue
MYHHIIHITATBHBIX CITYKaITHX. HOPMATHUBHO-TIPABOBOW JOKYMEHTAITMH B MPO(ECCHOHAITBHON
{Tpenunr} (504.)[1,2,3,4,5,6,7.8] JEATEITHLHOCTH.

4.0dopmileHHE U 3alIUTa OTYETA 110

npakTtuke(104.)

5. HIEPEYUEHb UH®OPMAIIMOHHBIX TEXHOJOI'U, UCHOJAb3YEMbBIX
HPU IHNPOBEJAEHUH INPAKTHUKMH, BKJ/IIOYASA HEPEYEHD
IHPOI'PAMMHOI'O OBECIIEYEHUA n NHO®OPMAILIMOHHbIX
CHHPABOYHbBIX CUCTEM

JUis ycnemHoro OCBOCHHUS TUCIUILIMHBI CHIOIB3YIOTCS PECYPCHI AIEKTPOHHONW MH()OPMAITMOHHO-
00pa3oBaTeNIbHON cpejibl, 00pa3oBaTeIbHbIE HHTEPHET-IOPTANIbI, IN100aIbHAs KOMIIBIOTEPHAs CETh
WNHurepHer. B mnporecce M3ydeHHs] OUCLUIIIMHBI IIPOUCXOAUT HMHTEPAKTHUBHOE B3aUMOJCHCTBUE
00yuyaroIierocs ¢ MpenojiaBaTesieM Yepe3 JUUHbIH KAOMHET CTYyIeHTA.

Nenm Hcnoan3yemoe nporpaMmMHoe odecredeHmne
| LibreOffice
2 Windows
3 Antusupyc Kaspersky
Nenmm | McnoJsb3yemblie nmpodeccnoHabHbIe 0a3bl JAHHBIX U HH(POPMAIIMOHHBbIE CIIPABOYHbIE
CHCTEMBI
1 becrutathast snekTpoHHass OuOimMoTeka omHiaiiH "EnuHoe OKHO K 0Opa3oBaTeabHBIM
pecypcam" ISl CTYA€HTOB M TMpENOAaBaTeNel; KaTalor CChUIOK Ha 0O0pa3oBaTelIbHBIC
uatepHeT-pecypcsl (http://Window.edu.ru)
2 Hanmonanenast snextponHas Oubmmoreka (HOB) — cBoOomHbIif mocTyn uuTareneil k

dbongam poccuiickux OuOIHOTEK. COMEPKUT KOJUIEKIIMKM OMM(PPOBAHHBIX JOKYMEHTOB (Kak
OTKPBITOTO JOCTYIIA, TAK U OTPAHMYEHHBIX aBTOPCKUM IPABOM), a TAK)Ke KaTaIOT M3JIaHUH,
xpassimmxcs B Oubnmorekax Poccun. (http://H36.pd/)




6. MNEPEYEHb YYEBHOH JIMTEPATYPBI HU PECYPCOB CETHU
«AHTEPHET», HEOBXOANMBbIX JJISA IPOBEJAEHUSA ITIPAKTUKHU

a) OCHOBHas nuTepatypa

1. JlenoBoe oOmienue : ydeObHoe mocobue : [16+] / aBr.-coct. M.H. Ky3HenoB. — 7-¢ u3m.,
nepecM. — Mockga : Jlamkos u K°, 2018. — 524 c. — (Y4eOHble u3nanus s 6akanaBpoB). — Pexxum
noctyna: mo mnoamucke. — URL: https://biblioclub.ru/index.php?page=book&id=496102 (mara
obpamenusi: 04.04.2021). — bubmmorp.: c. 467-470. — ISBN 978-5-394-02951-6. — Tekcr
3JIEKTPOHHBIMN.

2. Kpaxun, A.B. THbopMaIimoHHbIE TEXHOJIIOTUN U CUCTEMBI B YIIPABICHUECKOH JAEITeTbHOCTH
: yuebHoe mocodue : [16+] / A.B. Kpaxun. — Mocksa : ®JIMHTA, 2020. — 256 c. : wi., Tabi. — Pexum
noctyna: mo mnoxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=607279 (mata
obpamenus: 04.04.2021). — ISBN 978-5-9765-4392-8. — TekcT : 27I€KTpOHHBIH.

6) AononHUTenNbHasa nuTepaTypa

3. Ilerpenko, E.C. CoBpeMmeHHbIE HWHCTPYMEHTHI TalM-MeHeIKkMeHTa=Modern time-
management tools : yueOHoe nocobue : [16+] / E.C. Iletpenko, JI.B. 1llabantuna, A.B. Bapinamos. —
Mocksa : KpeatuBHas 3xoHomuka, 2019. — 86 c. : mi1. — Pexxum pocryna: no nognucke. — URL:
https://biblioclub.ru/index.php?page=book&i1d=599621 (nata obpamenus: 04.04.2021). — bubauorp.:
c. 82 - 83. —ISBN 978-5-91292-294-7. — DOI 10.18334/9785912922947. — TeKCT : 3JIEKTPOHHBII.

4. Kusnona, O.H. [IpuHuuns! co3ganusi TEKCTOB aJMUHUCTPATUBHOTO U MIPABOBOIO XapakTepa
(coneprkanue, MOCTPOEHUE, SI3BIKOBBIE HOPMBI) : yueOHuk : [16+] / O.H. KusnoBa. — Mocksa ; bepnun

Hupexr-Meamna, 2020. — 413 c. : Tabm. — Pexum poctyma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=599284 (nara obpamenus: 04.04.2021). — bubnuorp.:
c. 338-349. — ISBN 978-5-4499-1603-7. — DOI 10.23681/599284. — TekcT : 371€KTPOHHBIH.

B) pecypcbl ceTn «/IHTepHeT»

5. OdunmanbHBIE ~ WHTEPHET-MOPTAJ  MPAaBOBOM  MHGOPMAIIMH.  PEXUM  JOCTyIa:
http://pravo.gov.ru/

6. Odurmanphsiii caidt [Ipesunenra PO. Pexxum moctyma: http:// www.kremlin.ru/

7. Odunmanpueit caiit [IpaButenscrBa PO. Pesxxum nocryma: http://government.ru/

8. OunmanbupIil callT AnTaiickoro kpas. Pexxum moctyma: https://www.altairegion22.ru/

7. OIIMCAHUE MATEPUAJBHO-TEXHUYECKOM BA3bI,
HEOBXOANUMOMU JJ1s1 TPOBEJAEHUSA IPAKTUKHU

Y4eOHble ayIMTOPUM AJIsl NIPOBe/leHUs] Y4eOHbIX 3aHATHI, MOMeILleHHs IJIsi CAMOCTOSITeIbHOM
padoThbI.

IIpu opranmzauuu npaktukd ATl TY win npoduibHble OpraHu3alydy IMPEIOCTABISIOT
o0OpyOBaHHWE U TEXHHYECKHE cpencTBa OOyueHHss B 00beMe, TO3BOJISIONIEM BBINOJIHATh
oTIpeieIeHHbIE BU/IbI paboT, yKa3aHHbIC B 3aJJaHUN HA MPAKTHKY.

[TpakTuka A O0yd4aroIUXCsS C OrPaHUYEHHBIMH BO3MOXHOCTSIMM 3J10POBbS M HMHBAJIHJIOB
NPOBOJUTCA C YYETOM OCOOCHHOCTEH UX NCHUXO(DH3MYECKOTO pPa3BUTHSA, WHIWBUAYAIBHBIX
BO3MO>KHOCTEM U COCTOSIHUSA 30POBBSL.

8. ®OPMbI OTYETHOCTMU 11O IPAKTUKE



OrneHka 1o MpakTUKE BBICTABIISETCS HA OCHOBE 3aIUTHI CTYIEHTaMU OTUYETOB 110 MPAKTHUKE.

OTt4er Mo MpaKkTHKE NOJDKEH CONEP’KaTh TUTYJIBHBIN JIMCT, MHAWBUAYAJIBHOE 3a/laHUE, COACPIKAHME,
BBEJICHWE, AaHAJHM3 BBIIOJHEHHON pabOThl, 3aKIIOUYEHHE, CIMCOK MCIOJIb30BAHHBIX HCTOYHHUKOB
uHbOpMAIUH, TPHIOKEHUS (TIPU HATUYIHH ).

BBenenne M0mKHO cofepikaTh KpaTkoe 00OCHOBaHME aKTyaJbHOCTH TEMAaTHKH, KOTOPOW MOCBAIICHA
O3HAKOMMTEIIbHAS IPAKTHUKA; LI€JIb U 3aa4H.

Paznen "Ananu3 BBIMOJHEHHON pabOTHI" SBISIETCS OCHOBHOM YaCThIO OTYETA M COCTABISAET IPUMEPHO
90% ero obwema. B paznene maercst KpaTkoe OMMCAHHME OpPTaHU3ALMU (YUPEXKACHUS, PEANPUATHUS), B
KOTOpOil OO0ydYaromuiicss NpOXOAWJI NPAKTUKYy M OCHOBHBIX (YHKIMH KOHKPETHOTO OTAelna
(mompazneneHus), B KOTOPOM BBINOJHAJA HMHIUBHIYaJdbHOE 33JaHUE; OCHOBHBIE BOIPOCHI
NEeSITeIbHOCTH OpTraHU3allMi, C KOTOPbIMH OOYYArOIIMHCS O3HAKOMUJICS B IEPHOA MPAKTUKHU;
BBINOJIHSAEMbIE OOYYarOLUIMMH OOS3aHHOCTH B MEPHOJ IMPAKTUKH, ONMCAHUE MPOAEIaHHON paboThl U
MOJIyYCHHBIX PEe3yJIbTaTOB; HANIPABICHHUS M PE3YIbTaThl padOTHl 00Yy4aeMoro B MepHOA MPOXOKIACHUS
NPAKTUKU (HAIpPaBJIEHUSI MCCIEAOBAaHUS, PACUeThl, aHAIN3, BBIBOJIbI); MPEJIOKEHUSI 00y4aeMoro mo
yIy4YlIEHUIO PabOThl OpPraHu3allMi, B KOTOPOH OOydYaroluiics MpOXOoAMJ MpakTHKy. B pasnene
"3axroueHure" U31aratoTcsl BHIBOIBI IO BBIITOJIHEHHOM paboTe.

B mpunokeHne K OT4ETy IO MPaKTUKE BKIIOYAKOTCS pa3jIM4YHblE JOKYMEHTBI, pPacKpbIBarOIINe
CHenU(pUKy JeATeIbHOCTH OpraHu3alluid, B KOTOpPOW OOydaromuics MNpOXOIWs MpakTHKYy, ee
OpPraHU3aIMOHHYIO0 CTPYKTYpPY, XapakTep paOoOThl, BHINOJHAEMONH 00ydaeMbIM, €ro JOCTIKEHHUs. DTO
MOTYT OBITh Pa3JIMYHbIE HOPMATHUBHBIE JOKYMEHTBI, pErJaMeHTUPYIOIINE IeSTEIbHOCTh OpraHU3allHH;
BHYTPEHHHUE JTOKYMEHTBHI (BBIIMCKH) OpPraHU3allMM W TOApa3JeNieHHs, Iie 00yJaromuiicss MpoXoaui
MPAKTUKY; aHATMTHYECKHE pa3pabOTKU, B KOTOPHIX 00YyYarOMIUICsS MPUHUMAI Y4acTHE C OTPaXKEHHUEM,
BBITIOJIHEHHBIX CaMOCTOSATENIPHO 3aJaHui; TaOnuubl, TpapuKd H T.I.; JpyrHe JOKYMEHTHl U
uHbopMalus, KOTOPYIO 00yJaroluicsa CYUTAET HYKHBIM OTPa3UTh.

[Tpu 3amure ucnonb3yercst GOHA OLIEHOUHBIX MaTepPHUajIoB, COJAEpPKALIUIcA B TporpaMme MpakTuku. K
IPOMEXKYTOUHOM aTTecTaly JOIMYCKAOTCS CTYIEHTHI, MOJIHOCTHIO BBIINOJHUBLINE IMPOTrpamMMmy
IIPAKTUKYU U NPEACTABUBILNE OTUET.

Cnaya oTyeta 1O TpPAaKTUKE OCYLIECTBISIETCS Ha TMOcienHed Henene mnpakTuku. Dopmoit
IIPOMEXYTOUYHOM aTTECTAlMU 110 IPAKTUKE SIBIIETCS 3a4ET C OLICHKOM.



