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1. IlepeyeHb MUIAHMPYEMBIX

pe3yJbTaToB O0y4YeHHs] 1O JUCIHHUILIMHE,

COOTHECCHHBIX ¢ MHAUKATOPAMHU JOCTHKCHUSA KOMIIETeHIIUI

Komnerenuus Coaep:kanue KOMIeTeHIHH HNuagukatop Coaep:kanue MHAUKATOpPA

CnocobeH YOpaBIATh
WHPOPMALIMOHHBIMUA ~ PECypcaMH B
T1K-2 cetu  HWHrepner, cozpaBate u | [IK-2.1
HCTONB30BaTh CPEACTBA OCTyNa K

CrocobeHn 00pabaTbIBaTh MaHHBIE, B TOM
YHCIIe B COCTaBe MH)OPMAIIMOHHEIX 0a3

HUM

Cnocoben CcO3/1aBaTh "

MOIUGHUIUPOBATH

up CriocobeH ohopMIIATh JOKYMCHTAIHIO 10

HHGPOPMALMOHHBIC CHUCTEMBI, N
IK-3 IK-3.5 UTOraM  pa3paboTKd  WHGOPMAINUOHHOM

aBTOMAaTH3UPYIOIIHE 3a7a4u

o CUCTEMBI

yIpaBJICHUS OpraHu3aIuei u

Ou3Hec-npoleccaMu

Criocoben OCYILIECTBIISITh

KOHIETITYaIbHOE, (hyHKIHOHATBHOG CniocobeH pa3zpabarbiBaTh M MPEACTABISTH
T1IK-4 Y - @ T1IK-4.3 3aKa34MKy TEXHHYECKOE 3aJlaHhe Ha

I/IH(I)OpMaLII/IOHHBIX CHUCTEM

n JIOTUYECKOC MPOCKTUPOBAHUC

pa3paboTKy HHPOPMAIMOHHON CHCTEMBI

2. MecTo IMCHUIJIMHBI B CTPYKTYype 00pa30BaTeibHOM MPOrpaMMbl

JIucuuninHb (IpakTUKN),
PEAIIECTBYIONINE U3YUYEHUIO
JUCITUTUTNHBI, pe3ynbTaThl
OCBOCHHSI KOTOPBIX HEO0OXOJAMMBI
s OCBOCHMUS TAHHOU
JUCITUTUTVHBIL.

JMucuumiuasl  (NPaKTUKH), IS
KOTOPBIX pPE3yJbTaThl OCBOCHHS
JAHHOW  JUCHUIUIMHBI  OyayT
HEO0OXOIUMBI, KaK  BXOJIHbIC
3HAHUWS, YMEHUS U BJIQJCHUS IS
WX U3YUYECHUS.

Brimycknas KBaJIN(DUKALIMOHHAS pabora, nT-
uHppacTpykTypa  npenmpusatus, HMHpopmanmoHnHsle
CUCTEMBl U TexHoJoruv, MojenupoBanue Ou3HEC-
nporeccos, [IpoekTupoBanre HHGOPMAIIMOHHBIX CUCTEM,
Pa3pabotka u peanusanus npoekToB, TUNOBbIE OU3HEC-
IIPOLECCHl KOMMEPUYECKHX OpraHM3aluii, YIpaBlIeHHE
IpOeKTaMu

3. O0beM UMCUMILIMHBI B 32a4YeTHBIX EIMHHIAX C YKa3aHHeM KoOJHYeCTBa
aKaJeMHYeCKHX YaCOB, BbIJCJICHHbIX HA KOHTAKTHYI padoTy 00y4arouerocs ¢
npenojaasareseM (M0 BUJAaM Y4eOHBIX 3aHATHI) M HA CAMOCTOSTEJbHYI0 padoTy

o0y4yarierocst

OOt 00bEM TUCHMUIUIAHEI B 3.€. /9ac: 3/ 108

dopma NpOMEKYTOUHOM aTTeCTAUU: 3a4eT
Buapl 3ansTHii, ©X TPYI10€eMKOCTH (Yac.) O0beM KOHTAKTHOM
®opma padoThI
oﬁyqpenpm Jlexiun Jlabopatopubie | Ilpaktnueckue | CamocrosiTeJbHast oGy4arouerocs ¢
padoThI 3aHATHS padora npenojgasarejemM
(uac)
oYHas 0 32 0 76 43




4. Copep:kaHue AUCHMUILUIMHBI, CTPYKTYPHMPOBAaHHOe MO TeMam (pa3gejiam) C
yYKa3aHHeM OTBEJEHHOr0 HA HMX KOJHYECTBA aKaJeMH4YeCKHX 4acOB M BHI0B
Y4eOHbIX 3aHATHI

dopma obyueHua: ouHan
Cemecmp: 1

JlaGopaTopHbie padoTsbI (324.)
1. Pazpaborka TekcTOBO-rpaduuUecKrX JOKYMEHTOB B mnpujio:xxeHun MS Word.
{Tpennnr} (84.)[1,5,6,7,8] ['ocynapcTBeHHBIE CTaHAAPTHI MO O(POPMIICHUIO TEKCTOBOM
nokymeHTaruu. dopMar TekcTta, B TOM uucie coaepxkanue. @opmar tadiaui. dopmar
pucynkoB. @opmart ab3aneB. Popmart crpaHullsl. JJonogHuTenbHbIE QYHKIIUH.
2. Pa3zpaborka mnpeseHtaumii B npujokenun MS Power Point. {rpeHunr}
(64.)[2,5,6,7] Ilpunuumnsl pazpabOTKH Mpe3eHTALH. DTanbl pa3padOTKU Mpe3eHTAIUH.
BHecenne koHTekcTta Ha cinanael. BeraBka ayaumo um Buaeo. Hactpolika nBeToBOU
rammbl. Hactpolika anumanuu u nepexonoB. HacTpoiika runepccbuiok, B TOM YHUCIIE
YIPaBJISIOMINX KHOMOK.
3. Pa3paGoTka pacyeTHO-aHAJIUTHYECKUX [OKYMEHTOB H 0a3 [aHHBIX B
npuwioxkenun MS Excel. {Tpenunr} (104.)[3,4,5,6] Bo3zmoxxHoctu npusnioxenus MS
Excel. Opranuszanust 0a3el ganHbix cpeactsamu MS Excel. BBog u ¢popmarupoBanue
JaHHBIX W syeek. Paszpabotrka Qopmyn. Buasl aapecauuu sueek. I[Ipumenenue
byukiuit. CopTupoBKa, rpynnupoBka u puibtpanus gaHHbIX. COKpBITHE-0TOOpaXKEHNE
CTOJIOIIOB M CTPOK, 3aKpemieHue obnactei, 3ammra siyeek. Pa3zpaboTka auarpamm.
CaszpiBanue (aitnoB MS Excel u MS Word.
4. Texnuuyeckoe 3aJaHue Ha pa3padorky aBromatrusupoBaHHoii UC {rpeHunr}
(84.)[1,3,4,5,7,8] Ilonstue T3. CoctaB u cTpykTypa T3, OPHUHIUIIEI €r0 pa3padOTKHU.
Pa3zpaboTka TpeHupoBouHbIX T3.

CamocrosiTesibHasi padora (764.)
1. IloaroroBka k 3amure JadoparopHoii padore Nel {TBopuYeckoe 3agaHme}
(264.)[1,5,6,7,8] Ilouck ¢parmenta texcra. DopMaTupoBaHUE TEKCTOBOI'O JOKYMEHTA
cornacHo TpeboBanusm ['OCT 2.105-95 ECK/I.
TpeHnpoBKka CKOPOCTHOr0 HabOpa TEKCTa HA PyCCKOM M aHTJIMHCKOM SI3BIKE.
2. HoaroroBka k 3ammre JadopatopHoii padore Ne2 {TBopueckoe 3aJaHue}
(84.)[2,5,6,7] Ilouck uHbopmanuu MO TeME€ WHAUBHUAYyaJbHOW MPE3EHTALlUU B CETHU
WUutepner. Pa3pabotka u odopmiieHHe MNpe3eHTaluy COrIacHO TPEOOBAHUSIM.
Odopmiienne oT4€Ta, MOArOTOBKA OTBETOB HA KOHTPOJIBHBIE BOIIPOCHI.
3. IloaroroBka k 3ammure JadoparopHoi padorbl Ne3 {rpenunr} (104.)[3,4,6,7,8]
[ToaroroBka oTuéTa, OTBETOB Ha KOHTPOJIbHBIE BOIIPOCHI.



4. IloaroroBka K 3amure JadopatopHoil padorbl Ned {TBOpuUeckoe 3agaHme}
(64.)[1,3,4,7,8] IloaroroBka 0T4€Ta M OTBETOB HA KOHTPOJILHBIE BOIPOCHI

5. PacuérHoe 3amanme {TBOpYeckoe 3amxanme} (16u4.)[1,3,4,5,7,8] W3yuuth
MPEIJIOKCHAYI0 TIpeIMeTHYI0 o0nacTh. Paspaborare T3 Ha co3maHWe CUCTEMBI B
npunoxkenun MS Excel. PazpabGorate Tabnuiry/Tabmuiisl, MPOU3BECTH PacCUETHI,
pa3paboTaTh CBsI3aHHBIEC C TAOIUIIAMU OTUETHI.

6. IloaroroBka Kk 3a4éTHOMY 3aHATHI. {Tpenunr} (104.)[1,2,3,4,5,6,7] IloBTOpHBII
IPOCMOTP BBIMOJHEHHBIX PA0OT M OTYETOB, B TOM YHUCJE PE3YIbTATOB PACUETHOIO
3a1aHusl.

5. IlepeyeHb Y4e0OHO-METOAUYECKOTO OOeCIeYeHUSI CAMOCTOSITEJIbHOW PadoThl
o0y4yaromuxcs 1Mo TMCUUILIHHE

Jnia kaxaoro oOywaromierocsi oOecredeH WHIUBUAYaIbHBIA HEOTpaHHMYEHHBIN
JOCTYIl K  DJIGKTPOHHO-OMONMMOTEYHBIM  cucteMaM: JlaHb, YHHBEpCHUTETCKas
Oubnuoreka OH-NAlH, dJeKTpoHHOW Oubnnoreke ANTI'TY U K 3JIEKTpOHHON
uH(pOpMaIMOHHO-00pa30BaTENbHON Cpeie:

1. ®erucoa C.HO. Meroauyeckne yka3zaHHs K BBIIOJHEHUIO J1A0OpaTOpPHOI
paboter  Nel «Pa3paboTka TEKCTOBO-TpaUUECKUX JOKYMEHTOB B TEKCTOBOM
npoueccope MS Word» no aucuumnsae «OducHble HHOOPMALMOHHBIE TEXHOJIOTHUN

[DnexTpoHHBI pecypc]: Metoaudeckne ykazaHus.— OJIEKTpOH. JaH.— bapHaym:
Antl'TY, 2021—URL: http://elib.altstu.ru/eum/download/ise/uploads/fetisova-s-yu-
1se-607014dd630a0.pdf. -  Pexum  gocryma:  DnekTpoHHas  OubOImoTexa

oOpazoBarenbHbIX pecypcoB ATl TY.

2. @etucoBa C.HO. Meroauueckue yka3zaHUS K BBITIOJHEHUIO Ja0OpaTOPHOM
paboter Neo2 «Pazpaborka mpeseHTaruu B npwiokeann MS PowerPointy 1o
mucruuinHe  «OducHple WHPOPMAIMOHHBIE TEXHOJOTUM» [DIIEKTPOHHBIN pecypc]:
Meroanueckue ykazaHus.— OJEKTpoH. naH.— bapnaym: Antl'TY, 2021.— URL:
http://elib.altstu.ru/eum/download/ise/uploads/fetisova-s-yu-ise-607014aa5d7eb.pdf. -
Pexxum nocrymna: DnexkrponHas OubanoTeka oOpazoBaTesibHbIX pecypcoB ATl TY.

3. ®etncoa C.IO. Meroanueckue ykazaHUsi K BBIIOJHEHHUIO J1abOpaToOpHOM
paboTsl Ne3 «Pa3paboTka 351eKTpoHHBIX Ta0muIl B npuioxeHuu MS Excel u oTuétHbIx
JIOKYMEHTOB K HUM B TeKCTOBOM Tipoueccope MS Word» no nucuumnune «OducHbie
uH(OPMAIIMOHHBIE TEXHOJIOTUNY» [DNEeKTPOHHBIN pecypc]: MeTtoanueckue ykazaHus.—
OnekTpoH. nan.— bapuayn: Antl'TY, 2021.— URL:
http://elib.altstu.ru/eum/download/ise/uploads/fetisova-s-yu-ise-6070148371054.pdf. -
Pexxum noctyma: DnekTponHas 6ubinoreka oopasoBaTenbHbIX pecypcoB Antl'TY.

6. IlepeyeHnb y4eOHOM JTUTEPATYPbI
6.1. OcHoBHas auTeparypa
4. Jlaypepman, O.B. PazpaboTka mporpaMMHOTO MPOAYKTa: MPOPECCUOHATBHBIC

CTaHAApThI, )KU3HEHHBIN LUKJ, KOMaHaHas padora : [16+] / O.B. Jlaypepman, H.W.
JIpiruna ; HoBocMOMpPCKUil roCy1apCTBEHHBIN TEXHUYECKU YHUBEPCUTET. —



HoBocubupck : HoBocuOupckuii rocy1apcTBEHHBIN TEXHUYECKU yHUBepcuTeT, 2019.
— 75 ¢. : wun, Tabm., cxem. — Pexum gocrynma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=576397 (mara obpamenus: 11.04.2021).
— buGmmorp. B kH. — ISBN 978-5-7782-3893-0. — TekcT : 371€KTPOHHBIN.

5. NndopmanoHHble TEXHOJOTUHU: JTAOOPATOpHBINA MpakTukyMm : [16+] / aBT.-
coct. A.I'. Xubikuna, T.B. Munkuna ; CeBepo-KaBkasckuii (enepajibHblii YHUBEPCH-
ter. — CraBponons : CeBepo-Kapkazckuit @enepanbibiii yauBepcuter (CKDY), 2018.
- 122 ¢. : wmn. — Pexumm pocryna: mo noamucke. —  URL:
http://biblioclub.ru/index.php?page=book&i1d=562883. — bubauorp. B kH. — Tekcr :
BJIEKTPOHHBIM.

6.2. JlononHuTenbHas IUTEPATypa

6. Ilaknmuna, B.M. [loaroroBka nokymeHToB cpeactBamu MicrosoftOffice2013 :
yueOHO-MeToauyeckoe nocobue / B.M. Ilaknuna, E.M. [lakiuna ; nayu. pen. U.H.
006abxoB ; MunucrepcTBO 00pa3oBaHus U Hayku Poccuiickoit Denepanuu, Y panabcKuit
dbenepanbHblii  yHUBEpcUTET WM. niepBoro Ilpesunmenra Poccum b. H. Enbrnuna. -
ExarepunOypr : M3marenscTtBo Ypanbckoro yauBepcutera, 2014. - 112 c. : wi -
bubmuorp. B kH. - ISBN 978-5-7996-1217-7 ; To xe [Dnextpon-nbiit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=276371.

7. IlepeyeHb pecypcoB HMH(POPMALUOHHO-TEJEKOMMYHHUKAIIMOHHOM  CeTH
«/HTepHEeT», HEOOXOAUMBIX IJISI 0CBOEHH S JUCHUILTUHbBI

7.  HnadopmanuoHHO-TIOMCKOBasi  cuctema  Opayszepa  Google. -  URL:
https://www.google.ru/
8. Undopmanmonno-crpaBounas cucrema Texaskenept. - URL: http://docs.cntd.ru/

8. @oHI OlEHOYHBIX MATEPHAJIOB /Ui TPOBeJIEHUS] TeKYyllero KOHTPOJIS
yCIeBaeMOCTH M MPOMEKYTOYHOM aTTecTalun

CopepkaHue  NMPOMEXKYTOUHOW — aTTeCTallUd  PACKphIBa€TCA B KOMILJIEKTE
KOHTPOJIMPYIOIIMX MATEpUANIOB, NPEAHA3HAYEHHBIX ISl TPOBEPKU COOTBETCTBUSA
YpOBHSI TOATOTOBKU MO auciuiuinHe TpedoBanusiMm DI'OC, koTopble XpaHATCA Ha
kadenpe-pazpadorurike PIT/] B meuatHom Buae u B DUOC.

®onn  oueHouyHbix MatepuanioB (OOM) mno gucUMIUIMHE TPEACTaBIEH B
IPWIOKEHUH A.

9. HepequL I/IH(l)OpMaIII/lOHHbIX TCXHOJ]OI'Hﬁ, HUCIOJb3YEMBIX IIPH OCYIIECTBJICHUH
Oﬁpa3OBaTeJIbHOFO nmpomecca o AUCIHHUIIJIMHE, BRJIIOYasi MmepeucCHb
nmporpaMmmMHoOro o0ecreueHUs U I/IH(I)OpMal_[I/IOHHI)IX CIIPAaBOYHBIX CUCTEM

I[J'ISI yCIICMIHOTO OCBOCHUA OUCHUIUIMHBI HCIIOJIB3YIOTCS PECYPChI 3JICKTpOHHOI71 I/IH(I)OpMaI_II/IOHHO—
06pa30BaTean017I Cpcanl, O6pa3OBaTeJIBHBIC HHTCPHET-IIOPTAJIbI, rio0anbHas KOMIIBIOTCPHAA CCTh



HNureprer. B mponecce u3yd4eHUs AUCLUIUIMHBI IPOMCXOAUT HHTEPAKTUBHOE B3aUMOJCHCTBUE
00ydaromlerocs ¢ NpernojaBaTeaeM 4epes JINIHbIH KaOUHET CTyIeHTa.

Nemn Hcnosb3yemoe nporpaMMHoe odecrnedeHue
1 LibreOffice
2 Windows
3 Antuupyc Kaspersky
Nern Hcnonb3yembie npoeccuoHaJbHbIe 0a3bl JaHHBIX U HH(POPMAIIHOHHBIE
CIIPABOYHbIE CHCTEMbI
1 becrutatHast snekTpoHHass OubOnmorexka oniaiiH "EgmHOe OKHO K 00pa3oBaTeNbHBIM

pecypcam" Uil CTyJCHTOB ¥ IpPENOAaBaTelNICii; KaTaJor CChUIOK Ha 0Opa3oBaTelbHbIC
uHTepHeT-pecypesl (http://Window.edu.ru)

2 Enunas 6aza [OCToB Poccuiickoit @eaepanuu (http://gostexpert.ru/)

3 Hanumonanenas snexkrponnas 6ubnuorexka (HOB) — cBoOonublil nocTyn uurtareneil k
¢donmam poccuiickux OnbaHoTeKk. CONEPKHUT KOJUICKIUH OIM(POBAHHBIX JTOKYMEHTOB
(KaK OTKpPBITOTO JOCTYIA, TaK ¥ OrPAaHUYCHHBIX aBTOPCKUAM IPABOM), a TaKKe KaTajor
u3JaHuil, xpanaumxcesa B oubnuorekax Poccun. (http://H36.pd/)

10. Omnwucanume  MaTepHAIbLHO-TEXHHMYECKON  0a3bl, HeOOXOAMMOM /A
OCYLIECTBJIEHUSI 00Pa30BaTEJbHOI0 Mpolecca M0 JMCHHUIINHE

HaumeHoBaHMe cielIHMAJIbHBIX NOMEIIEHUH U MMOMeEIIeHUIl JJIsl CAMOCTOATEIbHOM paﬁoTbI

yueOHbIe ayIUTOPUH JJIsi IPOBEJCHHs YIeOHbIX 3aHATUN

IMOMCIICHUA NI CaMOCTOSTCIbHOMI pa6OTI)I

MarepuanbHO-TeXHUYECKOe OOecreueHue M OpraHu3aiys o00pa30BaTEIbLHOIO
mporiecca Mo JUCHUIUIMHE JIJI1 WHBAJIUIOB W JIUIl ¢ OIPAHUYCHHBIMU BO3MOKHOCTSIMU
3I0POBbSI OCYIIECTBIIIETCS B COOTBETCTBUU ¢ «IlonoxkeHneM 00 0Oy4eHUN WHBAIHUIOB
Y JIMI C OTPAaHUYCHHBIMUA BO3MOKHOCTSIMH 3JI0POBbS».




