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1. IlepeyeHb MUIAHMPYEMBIX

pe3yJbTaToB

00y4eHuUs

no AUCHUIIJIMHE,

COOTHECCHHBIX ¢ MHAUKATOPAMHU JOCTHKCHUSA KOMIIETeHIIUI

Komnerenuus Coaep:kanue KOMIeTeHIHH HNuagukatop Coaep:kanue MHAUKATOpPA
VK-6.1 [TnmanupyeTr U KOHTpOJIMpPYeT cOOCTBEHHOE
) BpeMs
@opmynupyeT mend  JUYHOCTHOTO U
Criocoben YIpaBIATH CBOUM PMYIHPY R
MPO(ECCHOHANBHOTO PA3BUTHA U yCIOBHS
BpPEMCHEM, BBICTPaNBATh " o
HUX JOCTIDKCHHMS, WCXOIs W3 TEHICHLUH
peann30BBIBaTh Tpaekropuio | YK-6.2 N
YK-6 pasBuTHsa oOiacti  npodeccruoHATbHON
caMOpa3BUTHUS Ha OCHOBE
JeATEeNIbHOCTH, UHIIUBHUIYaJIbHO-
MIPUHITUIIOB 00pa30BaHUs B TEUECHUE .
. JIMYHOCTHBIX OCOOCHHOCTEH
BCEH KHU3HU
Peanusyer coOCTBEHHYIO NESTEIHHOCTH C
YK-6.3 y4ETOM JIMYHOCTHBIX BO3MOXHOCTEH W/MJIH
TpeOoBaHUi pHIHKA TPyaa
OrneHuBaeT 3 PeKTUBHOCTH
Crocobern  mpumenats  Merons! | 11K-4.1 OpraHU3alMOHHO-YIIPABICHYECKUX
I1IK-4 HIPUHATUSL OpraHu3aluOHHO- peleHui
YIpaBIeHYECKUX PELICHUH [IK-4.2 PazpabarsiBaer OpraHU3alOHHO-
' yIIpaBJIeHYECKUE PELICHHS

2. MecTo IMCHUIJIMHBI B CTPYKTYpe 00pa30BaTeibHOM MPOrpaMmbl

JIMCIUIIINHBI (HpaKTHKI/I), Komangnas pabota u nuaepctBo, Teopusi MEHeIKMEHTa
IIPEAIECTBYOLINE V3YYECHUIO

JTUCUUILINHBL, pe3yJIbTaThl

OCBOCHHSI KOTOPBIX HEO0OXOIMMBI

TS OCBOEHUS JAHHOU

JIMCHUILIAHBIL.

Jucrumwael  (IpakTUKH), A | Beimyckuas KBaJIM(PUKALMOHHAS pabora,
KOTOPBIX Ppe3yJbTaThl OCBOCHHs | CTPATErHUECKHI MEHE/DKMEHT

JAHHOW  JUCHUIUIMHBI  OyIyT

HEO0OXOIUMBI, KaK  BXOJIHbIC

3HaHUA, YMCHUA U BJIAJACHUA IJIA
X U3YUCHUSI.

3. O0beM UCHMILIHMHBI

B 3a4YeTHLIX €¢JIMHHIOAX ¢ YKa3aHUEM KOJIHYECTBA

aKaJeMHMYeCKNX YaCOB, BbIJeJEeHHbIX HA KOHTAKTHYI0 padoTy 00y4aromerocs ¢
npemnogaBareseM (10 BUIaM y4eOHBIX 3aHATHI) M HA CAMOCTOSITEJILHYI0 paboTy

o0y4yariuerocst

OO6muit 00beM TUCHUIUIMHEI B 3.€. /9ac: 5/ 180
dopma NpOMEKYTOUHOU aTTeCTalun: JK3aMEH

Buabl 3aHATHIA, X TPYA0EMKOCTh (Yac.) O0bemM KOHTAKTHOM
®opma padoThI
oByueHust ek JlabopaTopusbie | IlpakTuueckue CamocrosiTe/ibHAS o0y4aromerocs ¢
paboTeI 3aHATHSA pabora npenoaaBaTeaeM
(uac)
o4Has 32 0 32 116 76




4. Conpep:kaHue JUCHMILUIMHBI, CTPYKTYPHMPOBAaHHOe MO TeMam (pa3gejiam) C
yYKa3aHHeM OTBEJEHHOr0 HAa HMX KOJHYECTBA aKaJeMH4YeCKHX 4acOB M BHI0B
Y4eOHBbIX 3aHATHI

dopma obyueHua: ouHan
Cemecmp: 3

JlekunonHble 3aHATHA (324.)
1. Bpemsi u TpaeKkTOpusi camMoOpa3sBUTHS: BBOAHAsA JeKuusa(44.)[BeiOparn
Jureparypy| Ilonsatue n cymHocTs BpeMeHHU. [1oaXoapl K yIIPaBICHUIO BPEMEHEM.
TaliM-MeHEeXKMEHT U €ro poJib B (POPMUPOBAHUHU TPACKTOPUM CAMOPA3BUTHUS HA OCHOBE
NPUHIIMIIOB 00pa30BaHus B TEUEHUE BCEU KU3ZHH.
2. IlnaHupoBaHMe M KOHTPOJIb COOCTBEHHOT0 BpemeHu(44.)[BbiOpaTh Juteparypy]
Martpuia Ditzenxayspa. KoHTpob U miiaHupoBaHuEe COOCTBEHHOTO BPEMEHHU Ha OCHOBE
BAXHOCTHU M CPOYHOCTH 3ahad. llnaHupoBaHHe BpEMEHM Ha BBINIOJIHEHUS PA3HOIO
YPOBHS 3aJlad OT JMYHOTO A0 KoprnoparuBHoro. Xponodaru. [lotepu BpemeHu Ha
MIPOU3BOJICTBE M METOJIBI OOPHOBI C HUMH.
3. Ouenka 3¢deKTUBHOCTH yHpaBjeHusi BpemeHeM(64.)[BoiOpars autepartypy]
Meton xponomerpaxa. dotorpadus u camodororpadpus padouero nus. Mertonsl u
NOAXO/bl K IUIAHHMPOBAaHUIO BPEMEHUM HA COOCTBEHHYIO JEATENBHOCTh C YUYETOM
JUYHOCTHBIX BO3MOXKHOCTEW W/uiau TpeOoBaHUU pblHKA Tpynaa. Pa3zpaboTka
3((PEKTUBHBIX YIIPABICHUYECKUX PELICHUH.
4. Hesenosaranme B TailiM-MeHemkMeHTe {auckyccusi} (84.)[BniOparn
autepatypy| W3ydenuwe nenel JUYHOCTHOTO W MPOPECCUOHATBLHOTO pa3BUTUS H
YCIIOBUSI MX JOCTHXKEHUS, UCXO/IS U3 TEHACHIINI pa3BUTUSA 00J1acTU MPOPECCUOHATIBLHON
NEeSTENbHOCTH,  MHAUBUAYAIbHO-JIMYHOCTHBIX  ocobeHHocTed.  TpeboBaHusi K
dbopmynuposke neneit. Kanennapnoe mianupoBanue. O630p 110 nis nenenonaranue.
KopriopatuBHoe u JnuM4yHOE Iiejernonaranue. Peanmusarnus COOCTBEHHBIX II€JICH H
COOCTBEHHOW JEATEIBHOCTH C YYETOM JIMYHOCTHBIX BO3MOXKHOCTEH M TpeOoBaHUI
pBIHKA TpyAa.
Pa3zpaboTka 3 (peKTUBHBIX yIIpaBICHYECKUX PEIICHUH.
5. MoruBauus s 3¢ GeKTHBHOrO ynpasjieHHsl BpeMeHeM {JIeKuus ¢ pa3dopom
KOHKpPeTHBIX cuTyaunuii} (64.)[BeidopaTs qurepatypy] Metoasl caMOMOTHBAILUU JIJIS
IJIAHUPOBAHUSI M KOHTpojis  coOcTtBeHHoe  Bpems. Ilpuemsr 3¢ dexTHOrO
CaMOCTOSITEJIbHOTO  YNPABJIEHUS BPEMEHEM Ui JOCTHMIXKEHHSI BBICOKOIO YPOBHS
npo(ecCUOHAaNbHOTO  Pa3BUTHS, MCXOAS M3 TEHAEGHUUMH pa3BUTHS  00JacTH
npoecCHOHaNbHON  IeATEIbHOCTH, WHAUBUAYAIbHO-JIMYHOCTHBIX OCOOEHHOCTEH.
KouTpons neanaiiHoB. D¢ (HeKTUBHBIE METOIbI CTUMYJIMPOBAHUS BBIIIOJIHEHUS 3a]a4 B
CPOK.
6. Ctpecc B TaliM-MeHeI:KMEHTe M MeTOAbl 00pPbOBI ¢ HUM {JIeKIHs C pa3dopom
KOHKpPeTHbIX curyauuii} (44.)[Boiopars Jurepatypy| Ilonarue ctpecca ot
BPEMEHHBIX OrpaHnyeHnil. KOHTpoJb BpeMeHu u crpecc. JIMYHOCTHOE U



npodeccruoHanbHOEe Pa3BUTHS B YCIOBUAX MHPOPMAIIMOHHOM nieperpy3ku. [loctpoenue
TPAGKTOPUU CaMOpPA3BUTHUS C MHUHMMU3alUen crtpecca. [lnanupoBaHne W KOHTPOJIb
CcOOCTBEHHOT'O BPEMEHH C MUHIMAJIbHBIM YPOBHEM CTpecca.

IIpakTuyeckue 3ansiTus (324.)
1. Marpuna JiizeHxay3pa " 3pPpexTUBHOCTH yIPaBJIEHYECKHX
peumienuii(44.)[BoioOpaTes aureparypy] 3anonHenne Matpunsl DU3eHXaydpa Ha OCHOBE
IPUOPUTETOB COOCTBEHHBIX LeNei MpodecCuoHanbHOro pa3Butud. llnanupoBanue u
KOHTPOJIb BaXKHOCTH M CPOYHOCTH JEII.
2. Jlmarnoctuxka xpoHodaroB {Meron keiicoB} (4u4.)[BbiOpaTs JurTepartypy]
W3yyenue CTPYKTypbl XpOHO(AroB, KOTOpbI€ BBI3BIBAIOT IOTEPH  BPEMEHHU.
Crpykrypusanusi  xpoHodaro. OmnpeneneHue  MeTOAOB  OOppObI € HUMH.
dopMupoBaHUE TOJIXOJIOB K COOCTBEHHOH MAESITENbHOCTH C YYETOM JIMYHOCTHBIX
BO3MOXXHOCTEM M CHW)XXEHHUS TMOTepb BpeMeHH. Poib XpoHO(DAroB mpu OILEHKE
3¢ (HEKTUBHOCTH YNPABIECHYECKUX PEIICHUN.
3. XpoHoMmeTpax 7| BbIPa0OTKA 3¢ PeKTUBHBIX yIpaBJeHYeCKUX
pemienunii(64.)[BoiopaTe saurepatrypy| VcnonHeHue Ha TpakTUKE METOJIOB
xponometpaxka. Camodotorpaduss padodero nmusi. KoHTponb W TMUIaHHpOBaHUE
pabouero Bpemenu. [loucka HampaBieHuid nas 6onee 3¢p(GEKTUBHOTO IMIAaHUPOBAHUS
JUYHOCTHOTO M MPO(PECCHOHANBHOTO PAa3BUTHS M YCIOBUN MX JOCTH)KCHUS, UCXOMS U3
TEHJAEHUUN pa3BUTUS 00JaCTH MNPOPECCHOHATBHON NEATEbHOCTH, WHIWBHYyalbHO-
JUYHOCTHBIX OCOOEHHOCTEH.
4. Henenmosaranme B TaliM-MeHeI:KMeHTe {padora B MaJbIX TIpynmax}
(84.)[BbiOpaTs JuTepatypy| OTtpabaThiBaeTcsi IOCTaHOBKA, JACKOMIIO3UIUSA U
KaJleHJapHOe IUTaHUpOBaHME peanu3anuu lene. Kaxaplii yyacTHUK IJIaHUpYeT U
KOHTPOJUPYET COOCTBEHHOE BpeMs, a TakKe BpeMs padOThl KOMaHIbl U IPOEKTA.
OcymecTBiseTcs JeTalnbHOE KalleHJapHOEe TUIAHUPOBAHKE, pa3padaThIBACTCsl KOMIUIEKC
OpraHU3alUOHHO-YIIPABICHYECKUX PEIICHUM.
5. MortuBauus 7 OpraHu3anus yInpaBJIeHUA BpeMeHeM B
opranm3anuu.(64.)[Beiopars saureparypy] KopnopaTuBHbIl TailM-MEHEIKMEHT.
Metoapl 3h(HEKTUBHON OpraHU3alMM U YIPABICHUS BpeMeHeM JUisi (OPMUPOBAHUS
b deKTUBHBIX yrpaBieH4Yeckux pemeHui. O630p [1O0 mist KOpmOpaTUBHOTO TalM-
MEHEKMEHTA.
CooTHOUIEHUE MeNIeld JTUYHOCTHOTO M MPO(PECCHOHAIBHOIO PAa3BUTHUS U YCIOBUSA UX
JNOCTH)KEHHUS, MCXOAS W3 TEHACHIMN pa3BUTHS 00JacTH NpOPecCHOHAIBHON
NEeSATENbHOCTH, WHJUBUAYAIbHO-TUYHOCTHBIX OCOOEHHOCTEH. MeToapl JIMYHOCTHOU
3O PEKTUBHOCTH B TaliM-MEHEPKMEHTE.
6. Ctpecc B TaiiM-meHezkMeHTe(44.)[BoiOpaTh aurepatypy] OTpaboTka OCHOBHBIX
WHCTPYMEHTOB CHUKEHHUSI BO3JICHCTBUSI CTPECCA HA YEIOBEKA B YCIOBUSIX OTPAaHUYEHUN
0 BPEMEHHU BBIMOJMHEHUs Iened u 3amad. OTpaboTka M MOCTPOCHUE TPACKTOPUU
CaMOpa3BUTHUS C MUHUMAJIbHBIM YPOBHEM CTpECCa.



CamocrosiTesibHast padora (1164.)

1. IloaroroBka kK mnpoMexyTouyHoil arrectannu(364.)[BeiOpats sauTeparypy]
[ToaroToBka K 3K3aMeHy

2. HoaroroBka K TeKymeMy KOHTPoOJ YycneBaeMocTu(324.)[BoiOpars
Jureparypy| M3ydeHne uCTOUYHUKOB JINTEPATYPBL, IOBTOPEHUE U3YUEHHOTO MaTepraa
3. IloaroroBka K JIEKHHOHHBIM M I[PaKTHYeCKHUM 3aHATUAM(484.)[BbiOpaTh
aureparypy| HW3yueHne W NOBTOPEHHE TEOPETUUYECKOTO MaTepuana JEKUUd Hu
JOIIOJTHUTEIIBHOM JIUTEPATYPHI.

5. IlepeyeHb Y4e0OHO-METOAUYECKOTO OOeCIeYeHUS CAMOCTOSITEJIbHOH PadoThI
00y4JarImmuxcs Mo TUCUHUIJIMHE

Jns kaxpaoro oOywaromierocs oOecleueH WHIWBHAYalbHbIA HEOTpaHWYEHHBIN
JOCTYIl K  DJIEKTPOHHO-OMONMOTEYHBIM  cucteMaM: JlaHb, YHHBEpCHUTETCKas
OulOnuoreka OH-NAlH, d3JeKTpoHHOW Oubnnoreke AnTI'TY u K 3JIEKTpOHHON
uH(pOpMaIMOHHO-00pa30BaTENbHOM Cpeie:

1. Jlrobuukas B.A. TailmMm-MeHeIKMEHT [DNEeKTpOHHBIA pecypc]: YueOHOo-
MeTonYecKoe mnocobue.— InekTpoH. AaH.— bapnayn: Anrl'TY, 2020.— Pexum
JOCTyIa:
http://elib.altstu.ru/eum/download/eipm/Lubickaya TimeManagement ump.pdf

6. Ilepeyennb yueOHOM JTUTEPATYPHI
6.1. OcHoBHas nuTeparypa

2. Ilerpenko, E.C. CoBpeMeHHbIE MHCTPYMEHTHI TalM-MeHepkMeHTa=Modern
time-management tools : yue6Hoe mocobue : [16+] / E.C. Ilerpenko, JI.B. lllabantuna,
A.B. BapnamoB. — Mocksa : KpearuBHast sxoHomuka, 2019. — 86 c. : wi. — Pexum
nocryna: o moamucke. — URL: https://biblioclub.ru/index.php?page=book&1d=599621
(mata obpa-menus: 30.10.2020). — bubnuorp.: c. 82 - 83. — ISBN 978-5-91292-294-7. —
DOI 10.18334/9785912922947. — TeKkcT : 3I€KTPOHHBIH.

3. Taitm-menemxment. [lonnblid kypc : ywyebHoe mocobue : [16+] / T.A.
Apxanrensckuii, M.A. Jlykamenko, T.B. Tenernna, C.B. bexrepes ; mox pen. I'.A.
Apxanrenbckoro. — Mockga : Anenuna [labmumep, 2016. — 311 c. — Pexxum gocrymna:
no noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=269985 (nara
obpa-menus: 30.10.2020). — bubauorp. B kH. — ISBN 978-5-9614-1881-1. — Tekcr :
3JICKTPOHHBIMN.

6.2. JlononHuTenbHas IUTEPATypa

4. Mensenesa, B.P. Taiim-menemxmenT. Pa3Butre HaBBIKOB 3(h(HEKTUBHOTO
yopaBiieHus BpeMeHeM : ydeOHoe mocobue / B.P. MenBeneBa ; MwuHHCTEp-CTBO
oOpazoBanusi u Hayku Poccum, KazaHCkull HallMOHAJIBHBIA KCCIEN0-BATEIbCKUM
TEXHOJIOrMYecKud yHuBepcuteT. — Kazanp : Ka3aHCkuil Hay4-HO-UCCIEI0BATENbCKUN
texHosnornueckuit yausepcuretr (KHUTY), 2017. — 92 c. : Tabu., un. — Pexxum nocryna:

5



no moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=560859 (marta
obpa-menus: 30.10.2020). — bubauorp. B kxH. — ISBN 978-5-7882-2266-0. — Tekcr :
DIEKTPOHHBIM.

5. CamomeHeHKMEHT : yueOHoe mocooue / mon pen. B.H. Ilapaxunoii. — Mocksa
: Jdupexr-Menna, 2014. — 498 c¢. — Pexum pocryma: nmo noamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=233957 (mara o0-parnieHus:
30.10.2020). — ISBN 978-5-4458-5146-2. — DOI 10.23681/233957. — Texkcr
BJIEKTPOHHBIN

7. IlepeyeHb pecypcoB HMH(POPMANUOHHO-TEJEKOMMYHHUKAIIMOHHOM  CeTH
«/HTEpHET», HEOOXOAMMBIX JIJI1 OCBOCHUS TUCHHUILIMHBI

6. Odunmanbupiii calt MHCTUTYyTa KOMIUIEKCHBIX CTPATETMYECKUX HCCIEAOBAHUIM
Pexxum noctymna: www.icss.ac.ru

7. WudopmanmonHo-cripaBouyHasi 1npaBoBasi cuctema «Koncynprant Ilnrocy
[DnekTpoHHBIN pecypc]. — DnekTpoH.aaH. — Pexxum gocryma: http://www.consultant.ru

8. Hayuno-oOpazoBaTenbHblii  mopTan «OKOHOMHKAa H  yMpaBlIeHHE Ha
OPEeANpUATUAX»  [DIEKTpOHHBIA  pecypc]:  odwuin.cait. -  DIEKTPOH.NaH. -
hhtp://www.eup.ru

8. ®DoHa OLEHOYHBIX MaTEpUuaJ0OB A IIPOBCACHUHA TEKYHICIr0o KOHTPOJIA
yCneBaeMoCTH U HpOMe)l(yTO‘lHOﬁ arTrecranmm

CopepkaHne  MPOMEXKYTOYHOW  aTTECTAllMM  PACKPBIBACTCI B KOMILIEKTE
KOHTPOJUPYIOIIUX MaTepUaoOB, MPEAHA3HAYCHHBIX JJIs TIPOBEPKH COOTBETCTBUS
YpOBHSI TOATOTOBKHA M0 muciuiuinHe TpedoanusmM DI'OC, koTopble XpaHATCS Ha
kadenape-pazpadborunke PI1J] B meuarnom Buge u 8 SOC.

®oHn  omneHouyHbIX MatepuasioB (DPOM) 1o JIMCHUILIMHE TIPEJICTaBleH B
MPUIIOKEHUH A.

9. Ilepevyensb MHGPOPMAITMOHHBIX TEXHOJIOTHIA, HCMOJIb3yeMbIX IIPH OCYLIECTBJIEHUN
o0pa3oBaTeJIbHOI0  mpomecca MO0 JUCHMIUVIAHE, BKJIKYasg  INepevYeHb
NMPOrpaMMHOI0 odecrnevyeHus: U HH(POPMAIHOHHBIX CIIPABOYHBIX CHCTEM

JUisi yCHemHoro OCBOEHHS TUCIMIUIMHBI HCIOJB3YIOTCS PECYpPChl AJIEKTPOHHONW HH(OPMAIMOHHO-
o0Opa3oBaTeNbHON Cpelpl, 00pa3oBaTENbHbIE WHTEPHET-MOPTAJbl, I100albHasg KOMIbIOTEpHAasl CETh
HNHreprer. B mpouecce u3ydeHHs] AMCHMIUIMHBL ITPOMCXOAWT HMHTEPAKTUBHOE B3aUMOJICHCTBUE
o0yuaroIerocs ¢ MpenojaBaTesieM uyepe3 JMYHbINA KaOUHET CTyIeHTA.

Nenn Hcnoab3zyemoe mporpaMMHoe odecrniedeHue
1 LibreOffice
2 Windows
3 Antusupyc Kaspersky
Nenn \ Hcnonb3yemblie npodeccnoHaibHbie 0a3bl JAHHBIX M HHPOPMALIMOHHBbIE




CIIpaBO4YHbIC CUCTEMbI

1 becrutatnast anekTponHas Oubnmoreka oHiaiH "EnuHoe OKHO K 00pa3oBaTEIbHBIM
pecypcam" ISl CTYIGHTOB M TIpPETOAaBaTeNel; KaTalol CChUIOK Ha 0Opa3oBaTelbHBIE
unTepHeT-pecypesl (http://Window.edu.ru)

2 HanmonaneHast anektponHast 6ubnmuorexka (HOB) — cBOOOMHBINM MOCTYn YHMTaTene K
¢donnam poccuiickux Oubmuorek. CoaepKUT KOJUIEKIUH OLM(POBAHHBIX JOKYMEHTOB
(KaK OTKPBITOTO JOCTyTa, TaK U OTPAHMYEHHBIX aBTOPCKHM IPABOM), a TaKKe KaTajior
W3JIaHu|, Xpassmmxcs B Oudnuorekax Poccun. (http://H36.pd/)

10. Onucanue MaTepUaJIbHO-TEXHUYECKOI 0a3bl, HEeo0X0xuMon IS
OCyLIeCTBJIEHHSI 00PA30BATEJIbHOI0 MPOLECCA MO JUCHUTIIIMHE

HanmeHoBaHMe cienaJIbLHBIX OMELIEHUI U MOMeNIeHH i 115l CAMOCTOSITE/IbHOI padoThI

yueOHbIe ayTUTOPUU JJIsl IPOBEJCHHs YUeOHbIX 3aHATUN

IOMCIICHUA 1A CaMOCTOSTEIbHOM pa6OTbI

MaTepI/IaJIBHO-T€XHI/I‘ICCKO€ obecrieueHne u OopraHu3aiuAa O6pa?>OBaT€J'IBHOFO
mponecca 1Mo IMCHUINIMHE OJIA UHBAJIMAOB U JIUI C OTPAHUYCHHBIMHA BO3MOKXHOCTSIMU
3A0pPOBbiA OCYHICCTBIICTCA B COOTBECTCTBUU C «ITomoxenuem 00 O6y‘I€HI/II/I HWHBaJINJ0B
" JIUI] C OTPaHUYCHHBIMHA BO3MOKXHOCTAMHA 310POBB.




